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Hora Finita: a few general tips

Users of Hora Finita should take notice of the following:

Save

Users should explicitly save all data entered by clicking one of the two ‘save’ buttons in

Hora Finita. If you click button  s== # you return to the previous page. If you click button
s== & you remain on the page you have just saved.

Go to previous page

There is no problem with using the ‘back’ button in your internet browser. However, before
you use it, make sure you have first saved any entered information.
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* Email with link to PhD project.

Dear PhD student,

We are delighted to inform you that you have been admitted to the PhD programme
by the Graduate School Admissions Committee.

About Hora Finita

The University of Groningen uses Hora Finita as the database system for the PhD
procedure. In Hora Finita all details concerning your PhD project will be registered,
monitored and processed; like your training activities, the outcomes of your formal
progress meetings and all activities concerning the PhD Ceremony.

Check your details

You can always log in to Hora Finita (https://horafinita.nl) with your p-nummer and
password. For this moment, we ask you to to check your registered details. You can
do so on the following page: https://horafinita.nl/promovendus
[index.php?pntType=HfPromotietraject&pntHandler=MijnGegevensPage . If your

personal details are not correct and/or you want to submit changes, please follow the
instructions. If you come across any mistakes or omissions, please contact your
Graduate School administration .

* Check details and if required submit the TSP.

@ T.GMW Promovendus 1 (Graduate School of Behavioural and Social Sciences) uitioggen =

Start PhD ceremony request Publicity Library

Hora Funita

Start Pledge Project description Result and development inferviews | Courses

My details

T. GMW Promovendus 1 - Dutch PhD student

!\ The TSP is not yet known.

» Click on the following link to download the TSP form and hand it in to the Graduate School when completed. here
» [fthe TSP has already been completed, please contact the Graduate School.

My details

IIf your details are not correct and/or you want to submit changes, please do so at the following address:My University

General Work address
P number PT00033 institution Bas & Ferry
title work email hfpromovendus1gmw@bas-ferrynl
sumame Promovendus 1 work telephone
infix{es) GMW postal code
initials T townicity
first names Test street
suffix no.
Sex Male country
date of birth 26 |[09 | 1083 room number
place of birth Groningen
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Start of a PhD project

As soon as a student is admitted to the PhD project he/she will receive an email
confirming admission with the request to check his/her details. The email will
contain a link to the PhD project.

Check details and if required submit the TSP

It is important to check the details on this page. If these are incorrect, follow
the instructions on the site to submit changes. If the PhD project contains
incorrect information, for example about the names of the supervisors, please
contact the administration of your Graduate School.

Before the PhD project starts, the PhD student must submit a completed Train-
ing and Supervision Plan (TSP) to the Graduate School.



* Academic Integrity Code and Brief description of the PhD research.

Academic Integrity Code

Before you commence your PhD research, we would like you to sign the Academic
Integrity Code. You can do so on the following page: https://horafinita.nl
[/promovendus/index.php?pntType=HfPromotietraject&
pntHandler=BeloftelntegriteitPage

Information for the website

The University of Groningen will soon be presenting all of its current research on the
website. To this end, please upload a brief, informative description of your research to
Hora Finita. You can write your description here: https://horafinita.nl/promovendus
[index.php?pntType=HfPromotietraject&pntHandler=EditProjectbeschrijvingPage
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Academic Integrity Code

The admission email also contains a link to the Academic Integrity Code. The
PhD student is requested to take notice of this Code and sign it.

Brief description of the PhD research

Next to this, the email requests the PhD student to submit a brief description
of his/her PhD research for the University website via a specified link.



* Reminder email for progress interview.

Dear Ladies and Gentlemen,

A Result and development interview is planned in the near future of the PhD listed
below. However, the exact date has not yet been set. The first promotor is requested
to set a definitive date and enter it into the system. Any documents relating to this
meeting have to be uploaded to Hora Finita.

PhD student:
Bartelds, R. - P262003

Title of thesis:

NB This message has been automatically generated by Hora Finita

Click on ‘Results and Development interviews’ for an overview of the progress inter-
views.

@ Logout T.GMW Promovendus 1 (Graduate School of Behavioural and Social Sciences)

Start = PhD ceremony request | Publicity | Library ]H[ ora ]F [L]nl [L 1t a

Start | Pledge | Project description Result and development interviews | Courses

Result and development interview - ltems page

Result and development interviews: 1-1 of 1

v date ~ discussion taken place type of meeting discussion result modified

[0 01102013 no go/no go 03-10-2013 09:54:29
Page 10f 1 1z More options +

New
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Progress interviews

During the PhD project, there will be a number of occasions when a formal
R&D interview or another progress interview must be held. The preparatory
documents and the reports must be stored in Hora Finita.

The PhD student uploads the preparatory documents, by logging in to Hora
Finita and then clicking ‘Results and Development interviews’. The overview of
all the interviews that form part of the PhD project will now be displayed. The
PhD student can upload the information by clicking on the relevant interview
(see the print screen on the next page).

Reminder a month before an interview

The Graduate School will enter a (provisional) date and the type of interview. A
month before the planned date, the registered participants will automatically
receiven an email reminder so that the interview can become definite. After
this reminder, the participants should plan together when the interview will
take place. One of the participants (preferably a supervisor) will enter the de-
finitive details. A tick must also be placed next to ‘Definitive date’ (1) (see print
screen on the next page). The ‘Reminder sent’ tick will be placed automatically
by the system and indicates whether or not a reminder has been sent to the

relevant parties.



view’ screen.

Start PhD ceremony request

Stat | Pledge | Project description

Publicity

@ Logout T. GMW Promovendus 1 (Graduate School of Behavioural and Social Sciences)

Library

Result and development interviews.

Courses.

The progress interview report will be registered in the ‘Results and Development Inter-

Hora Funita

01-10-2013 - go/no go

Result and development interview - update

Result and development interview
Agreement
date®
time
location

definitive date
reminder sent

discussion taken place

Participants

person

1 Prof.dr T BURO Promotor 3
2 Entertext to search

3 Enter text to search...

4 Enter text to search

5  Enter text to search

Files supervisor
file 1
file 2
file 3
file 4
file 5

Files PhD student
file 1
file 2
file 3
file 4

file 5

01|10 2013 ED
02:15

@ (] participants have approved the date
@
@ [ has taken place

participant role

® supervisor v
=] v
=] v
=] v
=] v

Browse
Browse
Browse
Browse
Browse

Properties

PhD project
type of meeting*

discussion result

name

Other

comments

created

modified

T. GMW Promovendus 1 - Dutch PhD studer

go/no go

Save

v

@ Save &
Back
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Registering the report and results

After the R&D or progress interview, a supervisor will upload the progress in-
terview report to Hora Finita and tick ‘Discussion taken place’. Also the result
of the interview is registered in the ‘Discussion Result’ field.



* Click on ‘Courses’ for an overview of activities. Click ‘new’ to add an activity.

@ Logout T.GMW Promovendus 1 (Graduate School of Behavioural and Social Sciences) AR

Start =~ PhD ceremony request | Publicity | Library

Hora Funita

Start | Pledge | FProjectdescripon | Result and development interviews | Courses.

Training - ltems page
Courses: 1-10f1

Sum of registered credits (EC): 3,0

v starting date ~ name assessment EC

O o01-10-2013 Refresh course in statistics using R 30
Page 10f1 <1z -
New

Details of the activity, the field indicated by the arrow, can only be entered by the su-
pervisors.

@ Logout T. GMIW Promovendus 1 (Graduate School of Behavioural and Social Sciences)

Start | PnDceremony request = Publicity = Library

Hora Fumuta

Stat | Pedge | Projectdescription | Resutand developmentinterviews | Courses

Training - update
Refresh course in statistics using R

Training

Training activity Details of training activity

Select a training activity from the catalogue or manually enter data concemning the
training activity below.

starting date 01 |[10 |z;3 B

finishing date 10 |[10 2013 |ED

mark name* Refresh course in statistics using R
assessment v descipiioa &hellip; who want to refresh their
knowledge of the practical application of

comment statistical methods (intreductory level}

type of activity RUG course v
approved no EC 30

created 03-10-2013 10:02:26

modified 03-10-2013 10:03:26

sae & Delete
Back
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Registering activities

A PhD student can register training activities laid down in the Training and
Supervision Plan under Courses in the menu (Start > Courses).

The PhD student can enter his/her own training activities. He/she can use the
catalogue of known activities @ or enter the details of the activity himself/
herself. All entered activities must be approved by a supervisor. Approval is
indicated by the ‘approved’ field.

During the PhD ceremony, the PhD student will be issued a certificate by the
Graduate School as proof of having passed the Training Programme of the
Graduate School.



* Submit a request for the PhD ceremony.

@ Logout T. GMW Promovendus 2 (Graduate School of Behavioural and Social Sciences)

Start | PhD ceremony request

Request PhD ceremony

Publicity |~ Library

Hora Fumita

Resubmit manuscript | Submitfitle page | Submit propositions

weeks

title thesis*

subtitle of thesis

academic summary

Request PhD ceremony

T. GMW Promovendus 2 - Confused by too many c... - Sandwich PhD - double doctorate \E;

@ The PhD ceremony has been requested.

As soon as your (cojsupervisors have approved your manuscript, you will be notified.

Request PhD ceremony

Once the thesis has reached the state where the (co)supenvisors are willing to approve it, the form below can be completed. In addition, the manuscript must be uploaded
and the 'Request date for PhD ceremaony must be ticked. All information will be sentto the (co)supenvisors for approval. You will receive their decision by e-mail within 6

Gonfused by to many chaises? Choice averload in ourism

Traditional econemic and psychological theories suggest that having more options is beneficial to decision makers.
However, according to the choice overload concept too many choices can sometimes cause contradictory results, such as
consumers making ‘ne choice’ or experiencing increased perceived regret. Considering that tourism suppliers offer an
extensive variety of products, the primary objective of this study was to identify whether the choice overload phenomenon
exists for tourism products. Using a scenario method, respondents were randomly assigned to one of ten different
scenarios (2[sub)destination types[isub] x 5[sub]choice sets[/sub]). The results of this study showed that having more
than 22 choices increased the likelihood of making ‘no choice,’ regardless of destination type, suggesting that choice
overload exists in the tourism industry. This study also demonstrated that when fewer than 22 choices were provided
participants who made a choice perceived less regret than those who made ‘no choice’. However, the opposite results

fellow PhD student

file of thesis™ 12-manuscript pdf Browse

(= download (22KB) @ delete

passport” 3-paspoort jpg Browse

E download (49 KB) @ delete

were found when tourists were provided with too many choices. Further discussion and implications are provided in the
main body of this paper. (PsycINFO Database Record (c) 2013 APA, all rights reserved)

Email approval of the thesis with the request to hand in hard copies of the manu-

script.

following steps of the procedure.

Yours sincerely,

Faculteit Gedrags- & Maatschappijwetenschappen

The supervisors have indicated in Hora Finita that in their opinion, your thesis The
Bayley-11I-NL Special Needs Addition satisfies all academic requirements and is
sufficient proof of your ability to conduct independent research.

Please submit four or five (for a joint or double PhD) hard copies of the version of the
thesis approved by the supervisors to the Faculty beadle for the Dean and the
members of the assessment committee, together with an accompanying letter.

After instalment of the assessment committee you will receive a mail concerning the
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Requesting the PhD ceremony

Once the PhD student and the supervisors agree that the ceremony can be
planned, the PhD student can indicate this under ‘Request PhD ceremony’.
This submits a request for a PhD ceremony. It will be necessary to upload some
details about the thesis, for example the title and the manuscript itself. The
Dutch academic summary can also be uploaded at this point. If the PhD stu-
dent has not yet signed the Academic Integrity Code, the system will request
that this be done. The supervisors will then assess the thesis.

Resubmitting the thesis

If the thesis was adapted due to comments made by the supervisors or the
Assessment Committee, a new version can be uploaded to the system. The pre-
vious version will then be overwritten. The system will not send notifications
to the supervisors or your Graduate School. If people need to be informed that a
new version is ready, the PhD student must do so himself.

The thesis has been approved

Once all supervisors have approved the thesis, the PhD student will be sent

an email stating the approval and requesting that paper copies of the thesis be
handed in to the faculty beadle. The faculty beadle will also be sent an email to
start the set-up of the Assessment Committee.



Email requesting a provisional PhD ceremony date and to submit the title page and * Contents
propositions.

ear P10 st Setting provisional PhD ceremony date,
The assessment committee has been installed. You may now contact the PhD Degree Smeitting title page and pro pOSitionS

Registration Office (tel. 050 3635276 or e-mail promoveren@rug.nl) to pick a
provisional date for your PhD ceremony.
Once the Assessment Committee has been installed, the PhD student will be

You can submit a copy of your title page (in line with the PhD regulations) to the PhD . . L. .
informed by email. He/she can then set a provisional PhD ceremony date with

Degree Registration Office via Hora Finita as soon as the provisional PhD ceremony
date has been set. the PhD degree registration office. The email will explain how the PhD student

Please submit your title page via the following page: can contact the PhD degree registration office.

https://horafinita.nl/promovendus/index.php?pntType=HfPromotietraject&
pntHandler=TitelbladindienenPage

Submitting title page and propositions: see next page.

The thesis must be accompanied by at least six Propositions that can be defended
academically. The supervisors will assess the quality of the Propositions submitted
and you will receive their reaction via Hora Finita.

Please submit the propositions via the following page:

https://horafinita.nl/promovendus/index.php ?pntType=HfPromotietraject&
pntHandler=StellingenindienenPage

and note that you must submit your title page and Propositions at least two
months before the date of your PhD ceremony!

Yours sincerely,

Hora Funita 9



* Submit title page.

@ Logout T. GMW Promovendus 2 (Graduate School of Behavioural and Social Sciences) =

Start | PhDceremony request | Publicity | Library

Hora Funita

Request PhD cersmony | Resubmitmanuscript | Submit tite page | Submit propositions

Title page
T. GMW Promovendus 2 - Confused by too many c... - Sandwich PhD - double doctorate ¥

Submit title page
Example title page

To help you make atitle page, the system can generate an example title page based on the details related to your PhD project. You can do so on the following page:
example title page

Title page
Your title page must be assessed by the PhD dearee registration office twoe months before the proposed PhD ceremony date. Below you can upload a PDF of the title
pan;F of title page* Browse

approval title page date Mo approval yet

Send &

Back

* Submit propositions.

@ Logout T. GMW Promovendus 1 (Graduate School of Behavioural and Social Sciences) =

Start | PhDceremony request | Publicity | Library

Hora Funita

Request PhD ceremony Resubmit manuscript Submit title page Submit propositions.

Propositions

T. GMW Promovendus 1 - Confused by too many c... - Nederlandse bursaal

Submit propositions
Propositions
The thesis must be accompanied by at least six Propositions that must be academically defensible. Below you can submitthe Propositions to be assessed by your

(co)supenvisors, in line with the PhD regulations.
propositions*

approval propositions date Mo approval yet

Send &

Back
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Submitting title page

After the provisional PhD ceremony date has been set, the PhD student can
submit a title page. The email contains a direct link to the page where the title
page can be uploaded.

At the top of the page the requirements for the title page are stated and there is
a link to an example title page. Once the title page has been uploaded, it will be
assessed by the PhD degree registration office. The PhD degree registration of-
fice will inform the PhD student of the assessment by email. If the assessment
is negative, the email will contain a direct link to submit an adapted title page.

Submitting propositions

The email will also contain a link to the page where the PhD student can sub-
mit the propositions that must be defended during the ceremony. The supervi-
sors will assess the propositions and inform the PhD student of their decision.
If the supervisors are of the opinion that the propositions are not satisfactory,
the PhD student will be informed of this by email. The email will include a link
to resubmit the propositions.
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Email requesting publicity details be entered and the thesis submitted to the Universi- * Contents
ty of Groningen Library.

DesrPHD sadn, Entering publicity details and submit-

We are delighted to inform you that your thesis Confused by too many choices?

Choice overload in tourism. has been approved by all members of the assessment t i n g t h eS i S to t h e U n ive PS ity O.F G ro n i n -

committee. This means that you can now take the following steps in the PhD

procedure via Hora Finita. ge n Li b ra ry

Publicity for your PhD
In line with the PhD regulations, you are requested to complete the questionnaire . .
. e v N . P q After approval of the thesis by the Assessment Committee, the PhD student

concerning publicity for your thesis as soon as possible, but at least 5 weeks before
the date of your PhD ceremony! Your information will be used by the Communication will be sent an email. This email will include links to the pages where puthlty
Office fi | i PhD. Pl lick on the link below t . . .

€8 TOT SNy press [EIeasss concerming your gese clickon e ink belowto details can be entered, e.g. a abstract (in English and Dutch), the Dutch aca-
complete the questionnaire:
https://horafinita.nl/promovendus/index.php?pntType=HfPromotietraject& demic summary of the thesis (if not already uploaded) and a questionnaire for

pntHandler=PublicatiePage the Communication Department. The PhD student will also be asked to deposit

Depositing the thesis at the University Library a digital version of the thesis in the University of Groningen Repository.

Please also submit at least 3 weeks before the date of your PhD ceremony, a copy of
your thesis to the University of Groningen Library, using the following form:
https://horafinita.nl/promovendus/index.php?pntType=HfUbProefschrift&
pntHandler=EditDetailsPage

* Enter publicity details. * Submit thesis to the University of Groningen Library.

@ Logout T.GMW Promovendus 1 (Graduate School of Behavioural and Social Sciences) B @ Logout T.FEB Promovendus 1 (Graduate School of Economics and Business) L

Start = PhD ceremony request | Publicity | Library Start | PhD ceremony request | Publicity | Library

Hora Funi

Hora Finita

Submit thesis to the University of Groningen Library
Publicity . FEB Promovendus 1 - HDIPRD

T. GMW Promovendus 1 - Confused by too many c... - Mederlandse bursaal

PRD thesis

Bublicity On this page you can submit your thesis, together with the required information aboutthe authors, the title page and the licensing condtions, to the University of
Groningen Library. As soon as the University of Groningen Library has uploaded your thesis and details to the repository, you will be sent an e-mail with a link to the
application form for the reimbursement related to completing a PhD thesis. * marks required fields.

Your doctoral research confributes to the development of science. The University of Groningen (RUG) attaches great value to adequate information on the results of B

scientific research. Scientific and social developments can not be detached from each other. In this context, we point out the increasing interest for scientific work. The License agreement

e T B e e e s D T e e O e o o B e e e e xRy The license made available below (License far non-exclusive publication of a defended at the University of Graningen in digital farm via the Repository University of
G hould |

\We Would appreciate it if you would be willing to contribute to the research information which the RUG takes care of an behalf of the regional and national media in the e e

Netherlands. In this you will be professionally supported by the Communication Office of the RUG. In consultation with you, the office for example informs press

2. Print

representatives of your research in writing. The Communication Office can also help you in preparing interviews with journalists. 3.l
4.sign
For a smooth course we would like to ask you to answer the list of questions of the Communication Office (short summeries in Dutch and English included)in time, 5 scan

i.e. no later than five weeks before your degree date. The press officers will use the obtained infarmation to: 6. Supplementwith attachments if necessary (eg scans of made agreements with publishers and ask for an embargo for more than 1 year)

7. Upload (see the upload function below)
1. Determine whether it is advisable to pay exira attention to your research through a separate press release. This depends on whether your research has a
highly expected newsworthiness. If this is the case the Communication Office will contact you. In consultation with you, a press officer will draw up the text of the

Uploads
press release. You will not have to write it yourself,
2. Include a short abstract of your research in the university newsletter ‘Nieuwsbrief. This is a weekly published press release about all sorts of newsworthy license agreement* @ Browse
items.
license agreement attachment 1 Browse
The University of Groningen and UMCG Communication Offices can advise you on dealing with the media. An information leaflet is also available: Prepared for upload additional attachments
Publicity (RUG) and the brochure Media contacts for scientific staff of the UMCG.
dissertation® Browse
. . e itions*
Questionnaire publicity PhD research propestions Browee
cover Browse

‘When answering all the questions, please avoid jargon as far as possible
If necessary, you can add a maximum of five supplementary files to the thesis

additional file 1 T file description 1
4. Please give a short summary of your PhD thesis in Dutch as well as in English (both 250 words max.). We use these summaries, among other things, for upload more files
information about your PhD defense and thesis on the internet.

Title information

popular summary English

Hora Funita 11



* Email with link to Alumni Relations department

Dear PhD Student,

The University of Groningen very much likes to keep in touch with its alumni. The
Alumni Relations department maintains a database with the details of all our alumni
and contacts. If you would like to be included, please enter your details at the address
below:

www.rug.nl/alumni/register

Yours sincerely,

Faculteit Ruimtelijke Wetenschappen

N.B. This message has been automatically generated by Hora Finita

Hora Funita
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Registering with Alumni Relations

Once the PhD degree registration office has entered the definitive PhD ceremo-

ny date, the PhD student will be sent an email requesting him/her to register at

the Alumni Relations Department.
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* Email with link to the request form for the reimbursement.

Applying for a reimbursement of your thesis costs

Once you have deposited a copy of your thesis at the University of Groningen Library,
it will be placed in the Library Repository. As soon as this has occurred, you will be
invited to complete the reimbursement form for your thesis costs.

Yours sincerely,

Faculteit Gedrags- & Maatschappijwetenschappen

* The application form for the reimbursement.

@ Logout T. FEB Promovendus 1 (Graduate School of Economics and Business) L]

Start PhD ceremony request Publicity Library

Hora Funuta

Requesting thesis reimbursement
T FEB Promovendus 1- MD/PhD Y
Reimbursement request

Request your thesis reimbursement here. You must submit a bank account number with an IBAN code.

bank account number
IBAN

name of account holder*

request made on

save B

Back

Hora Funita
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Requesting thesis reimbursement

The PhD student qualifies for a reimbursement of the printing costs and/

or layout of the thesis. This reimbursement can only be applied for once the
University of Groningen Library has successfully received the thesis and the
accompanying documents.

As soon as the University Library has entered the thesis in the repository and
added the repository link to Hora Finita, the PhD student will be sent an email.
The email will include a link to the application form for the reimbursement of
the cost for preparing the thesis.

PhD students at the Faculty of Economics and Business are covered by a sepa-
rate regulation whereby the thesis is included in the Faculty academic series.
These PhD students thus do not qualify for the reimbursement as explained
above.
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